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      Part -Time Library Clerk Position Available

 Duties include: 
· Checking library materials in and out; collect and record fines
· Registering new patrons and updating library cards
· Answering the phone and directing the call to the proper destination

· Filing Dvds and music Cds behind the Circulation Desk
· Calling patrons with items on hold
· Registering patrons for library programs

· Counting out the register at the start and finish of each day
· Doing related work as required
Hours (7.5 hours per week)
Wednesday 5:30-9 p.m.
Thursday 9-1 a.m.
Candidate must be available for the specific hours listed.   Must be a team player and be willing to cover other shifts if needed. 
Starting salary is $17.63 per hour  
· Qualifications should include graduation from a standard high school or possession of a high school equivalency diploma.
· Ability to multitask, with good computer skills, and good interpersonal skills and the ability to solve problems. 
· Knowledge of Sierra a plus.

· Applicant must live in our district (East Islip, Islip Terrace, or Great River ) 

To be considered for this position, please contact me via email or mail by 
August 5, 2022 to:

Pamela Fitzsimons, Head of Circulation Department

pfitzsimons@eipl.org

